Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, Gompiete Part 2 of the Annual Governance and
Accountability Retum in accordance with Proper Practices, unless the authority:

a} does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the extemal auditor for 3 limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so wil; result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the aughority's internal auditar,

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority,

The autherity must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and hoth must be approved and published on the authority website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorities must publish various documents on a publicly availabie website as required by the

Accounts and Audit Regulations 201 5, the Local Audit (Smalier Authorities) Regulations 2015 and the

Transparency Code for Smaller Authorities. These include:

* Certificate of Exemption, page 3

* Annual internal Audit Report 2020/21, page 4

* Section 1 ~ Annual Governance Statement 2020/21, page 5

* Section 2 - Accounting Statements 2020/21, page 6

* Analysis of variances

+ Bank reconciliation

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance revlew. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it shouid complete Part 3 of the AGAR 2020/21 and
return it to the extarnal auditor together with the supporting documentation requested by the external auditor.
The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

- Tha Annuaf Govemance and Accountability Retum constitutes the annual relurn referred to in the Accounts and AuditRégulat‘ians. 2015,
Throughout, the words ‘extemnal auditor” have the same meaning as the words focal auditor’ i the Actounts and Audit Regulationis 2015,

*for & complete fist of bodies that may be smaller authorities refer to schedule ? to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do 30 at a meeting of the authority after 31 March 2021, It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities,

* The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

» The authority should receive and note the Annual Internal Audit Report before appraving the Annuai
Governance Statement and the accounts.

- The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Staternents (Section 2) and evidenced by the agenda or minute references

» The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order: consider, approve and sign the accounts.

« The RFOis required to commence the public rights period as soon as practical after the date of the
AGAR approval,

« Make sure that the AGAR is complete (ne highlighted boxes left empty), and is propety signed and dated.
Avoid making amendments to the completed annual return, Any amendments must be approved by the
authority and properly initialied.

= Use the checkiist provided below to review the AGAR for completeness at the meeting at which it is signed off,

* You must inform your external auditor about any change of Clerk, Responsible Financiaf Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

= Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist -~ ‘No' answers mean you may not have met requirements ‘ Yes

All sections Have all highlihted boxes been completed?
Have the dates set for the period for the exercise of public rights been published?

internal Audit Report | Have all highlighted boxes been compieted by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no', is an explanation available
for publication?

v
Section 2 Has the authority’s approval of the accounting statements been confirmed by /

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/for an interested party?

Sections 1 and 2 Trust funds ~ have all disciosures been made if the authority as a body corporate N P\
is a sole managing trustee? (Loval Councils only) }

" *Governance and Accountability for Smaller Authorities in England - a Préctit_ianm.’ Guide to Proper Fraqtices;‘
S - can be,dﬁwmoade_x_;l from wm.nal.c.gov,t;k,argfmm wwwada.orguk 0 00
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Section 1 ~ Annual| Governance Statement 2020/21
We acknowledge as the members of:
CAD\NS Tl fh ASH - @onciL
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021 , that:

Yes means that this authority:

1. We have put in place amangements for effective financia| prepared its accounting statements in accordance

Management during the yeat, and for the preparation of ’ with the Accounts and Audit Regquilations,
the accounting statements,

2. We maintained an adequate system of internal control made proper arangements and accepted rasponsibility
including ineasures designed to prevent ang detect fraud for safeguarding the pulilic mongy ang resowrces i
and corruption and reviewad its effectiveness, ils charge.

3. We look all reasonabie steps to assure ourselves Nas only done whai it hes the legal powsr (o do and has
that there are no matters of actual or potentia » camplied with Proper Practices in doing so.

non-compliance with taws, ragulations and Proper
Practices that could have a significant financial effect
on the ability of this authority fo conduct jts

business or manage ils finances.

4. We provided praper opportunity during the year for
the exercise of elsctors’ fights in ancordanpe with the
requirements of the Accounts and Audit Regulations

5. We carried out an assessment of the risks facing this
authority and tagk approptiate staps to manage thosa
risks, including the introduction of internal controls and/ar

external insurance cover where required,

during the year 9ave all persons interested the apportunit y to
inspect andt ask questions ahout this autharity’s accounts.

considered and documented the financial and other risks it
faces and dealt with them properfy.

6. We maintained throughout the year an adequate and
effective system of internat audit of the accounting
records and controf systems.

arranged for a competent person, independent of the financial
controls and Procedures, to give an abjective view nn whether

intetnal controfs meet the needs of this smafler authority.

7. We took appropriate action on afl matters raiseq
in reports from internal and external audit.

responded to matters brought to its attention by intermal ang
external audit,

8. We considered whether any litigation, fabilities or
commitments, events or transactions, occuming either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
inthe accounting statements,

9. {For local cauncils on ty) Trust funds including
charitable. in our capacity as the sole managing
ustee we discharged our accountability
respensibilities for the fund(syassets, inctuding :
financia] reporting and, if required, independent \ﬂ
examination or audit,

disclosed everything it shouid have about its busingss activity
during the year including events taking place after the year
end if relevant,

NSNS TSN

has met afl of its responsibilities where as a body
Lomorate it is a sole managing trustee of g foca} trust
or trusts.

*For any statement to which the response is 'na’, an explanation myst be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on; approval was given:

' {l [ oS} 2903)
and recorded as minute reference: Chairman GJ\MM
Wosa\ ¢ ¢ Clerk

Other information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/stpage is Up to date and the information required by the Transparency Code has
been published.

(_(u‘&né‘\aﬂ P&m%\\Cou!\c\\ S‘\%PB\\U’Q (0. U‘L
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Certificate of Exemption ~ AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021

notifying the extemal auditor.
arding ol PARsd Cou NciL

certifies that during the finangial year 2020/21, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,600

Total annual gross income for the authority 2020/21: . C\ p q "R
Total annual gross expenditure for the authority 2020/24; q /‘+ g F-
)

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a lirnited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountabifity Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payabie.

By signing this Certificate of Exemption you are confirming that;

* The authority was in existence on 1st April 2017
* inrelation to the preceding financial year (201 9/20), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
« issued an advisory natice under baragraph 1(1) of Schedule 8 to the Local Audit and Accountabiity Act
2014 ("the Act”), and has not withdrawn the notice :
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an itemn of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of aceount unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gress income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post {not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the petiod for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed h?ﬁ/ sponsible Financia! Officer  Date } confirm that this Certificate of
Exemption was approved by this
/’d / “/05/ 303! authority on this date: Ho 53\ P}-
Sighed by Chairman Date as recorded in minute reference:

CAhA [o5[3031 Wos|3
Generic email a‘y,ces{ of Author_ity . ' Telephone number -
e alréar\3Jﬁoa PM‘SL\ woncil o ()QM €. oS it #3236
“Published web address ¢ (e- Vil
Ccuvé,\ nﬁ\@n PCU\S\:\COL\ acy %\\tb()"a\‘\\ . (o Ik

ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021, Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

CALDINGTON  PARY Co v e,

During the financial year ended 31 March 2021, this authority's intemal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal controj and alongside are the internal audit conclusions on whether
in ail significant respects, the control objectives were being achieved throughout the financial Year to a standard
adequate to meet the needs of this authority,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these,

D. The pracept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored: and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for, )

F. Petty cash payments were propery supported by receipts, aji petty cash expenditure was . /
approved and VAT appropriately accounted for, :

G. Salaries to employees and aflowances to members were paid jn accordance with this authotity’s
approvals, and PAYE and NI requirements were properly appiied.

NAYAYAY

H. Asset and investments registers were complete and accyrate and properly maintained.

l._Periedic bank account reconciliations were properly carried out during the year,

J. Accounting statemeants prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cagh bock, supportad by an
adequate audit trail from uhderlying records and where appropriate debtors and creditors were
properly recordad,

NN RS

exemption criteria and correctly declared itself exempt. (If the authority had a limiled assurance
review of its 2019/20 AGAR tick ‘not covered”)

L. The authority publishes information on a website/webpage, up to date at the time of the internal
audit, in accordance with the Transparency code for smalier authorities,

M. The authority, during the previous year {2019-20) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations {evidenced by the
notice published on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2019/20 AGAR

L (see AGAR Page 1 Guidance Notes).

©. {For local councils only)
Trust funds {including charitable) ~ The council met its responsibiities as 5 frustee,

For any other risk areag identified by this authority adequate controls existed {list any other risk areas on separate sheets if needed).

N

ANANAN

Date(s) internat audit undertaken Name of person who carried out the internal audit

2L AL doa Lormt— Prese
Sighature rson wh
camsa oot R o 2. oee 0w (g

“If the response is no’ please state the implications arid action being »t’ake»n:’to‘ addréss any weakness in Gontrol identified
. (addseparate_sheets:i_fnee’ded} R . - T - o C R
**Note: If the response is not coverad' please state whon the mast recent internal audit work was done in this ares and whenitls

hext plannied; or, if coverage is not required, the annual Internat audit report must expiain why not (add saparate sheets if needed),
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Section 2 -Accounting Statements 2020/21 for

CARDINTIN JASH oy oL

Year ending Nozés and guidan
—_ P . ot e ———
: fease round atf 10 ncarest £1. Do not leave any
20 : blank and repor Nif batances. Alr flqures must
) agree to underlying tinancial records.
1. Balances brought Total balances ang reserves at the beginning of the year
forward Sq b % as recorded in the financial records, Value musi agree 1o
Box 7 of previoys year.
2, F) Precept or Rates and Total amount of precept (or for IDBs rates and fevies)
evies . ; : ( received or receivable in the year. Exclude 5 i
5 SOO ‘) 8 0 H- recelived. re YL any grants
3. (+) Total ather receipts ) Total income or receipis as recorded in the cashbaok less
~C 9 ' a 8, the precept or rates/levies received fline 2). Include an V4
,; % L\» ; grants recoived.
4. (-) Staff costs Total expendityre Cr payments made tc and on behalf
‘ : of all employess. Include gross sataries and wages,
g S 3 employers Ni contributions, employers pension
L\~ ) b conlributions, gratuities and severance payments.,

5. {-} Loan interest/capitat Total expenditure or payments of capital and Interest
repayments 6 O made during the year on the authority’s borrowings (ifany).

8. (~) Al other payments ' Total expenditure or bayments as recorded in the cash-

% b . \ book fess staff costs {line 4) and joan interest/capital
‘ ; b l b epayments (line 5),

7. {=) Balances carried Total balances ang reserves at the end of the year. Must

| forward %@ 6:; %B Sg equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of aif current and dsposit bank accounts, cash
shart term investments ) 3 holdings and short term investments held as at 31 March —

) 71—{’ ?— L"’ 7o agree with bank reconcifiation,

8. Total fixed assets plus , The value of ail the property the authority owns — it js made
long term investments 0 O up of all its fixed assets ang fong term investments as at
and assetg 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

from third parties {including PWLB,).
ITI. {For Local Councilg Only) Disclosure note The Councif as 5 body corporate acts as sole trustea for
re Trust funds ( including charitable) and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements ahove do
L not include any Trust transactions,

1 certify that for the year ended 31 March 2021 the Accounting | 1 confirm that these Accounting Statements were

Statements in this Annual Governance ahd Accountability approved by this authority on this date:
Return have been prepared on either 5 receipts and [ i
payments or income and expenditure basis foliowing the ! 0] %o >

guidance in Governance and Accountability for Smalier
Authorities — Practitioners’ Guide to Proper Practices
and present fairly the financial position of this authority,

Signed by Responsibl; Financial Officer before being ' uOSA\P 3\

as recorded in minute reference:

presented to th ity for approvai
d Signed by Chairman of the meeting where the
i Accounting Statements were approved

Date f.5.21 CNo,

e ——— ———————
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